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No.360 I l/6/20 I 0-Estt.(Res)
Government of India

Ministry of Personnel, P.G. & Pensions
Department of Personnel & Training

North Block, New Delhi
Dated: the 25' June, 2010

OFFICEMEMORANDTJM

Subject: Issue of instnrctions on Reservation for the Scheduled Castes,
Scheduled Tribes and Other Backward Classes in services under

. the Govemment of India. 
***

Lu

The undersigned is directed to say that instructions on Reservation for the
Scheduled Castes, Scheduled Tribes and Other Backward Classes in services
under the Govemment of India are cnntained ff{frarious OMs issued aom time
to time by the Ministry of Home Affairs and this Department. Some of the
instructions so issued have become outdated and are not in operation at present.
It has, however, been observed that some appointing authorities are continuing
to implement such outdated and non-existent instructions. Keeping all these
aspects in view this Department has decided to issue consolidated inst ctions
on Reservation for the Scheduled Castes, Scheduled Tribes and Other Backward
Classes in supasession of all the existing instructions on the subject. The
proposal is not to change any aspect of policy on the subject but only to
consolidate all the instructions and present them in easy to understand
form/language. A draft OM has been prepared which covers all the aspects of
reservation policy as existing at present. However, before issuing the proposed
OM, it has been decided to put it in public domain and invite comments on it. tf
any person feels that the proposed OM does not include any of the existing
instruction or any instruction included in the proposed oM is not in consonanci
with the existing instructions, may point out the same and send his comments to
the undersigned by 12- July, 2010.

Eec
(K.G. Verma)

Director
Tele:23092I58
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No.3601 l/6/2010-Estt.(Res)
Govemment of India

Minish-y of Personnel, p.G. & pensions
Deparbnent of Personnel & Training

North Block, New Delhi
Dated: the June,2010

DRAFTOM

Subject: Instructions on Reservation for the Scheduled castes, Scheduled rribes and otherBackward Classes in services under the Govemment oflndia.

'The 
undersigned is directed to say that it has been brought to the notice ofthe Govemment

that there is lot of confusion amongst appointing authorities and others about the policy on
Reservation for the Scheduled castes, schedured Tribes and other Backward classes in services
under the Gove'mment of India. It has also been obsewed that though a number of instructions
issued by the Ministry of Home Affairs and this Department on the subject have become
outdated and are no more in operation, some Ministries/Departnenls etc. contrnue to follow such
non-existent instructions. It has. therefore, been decided to issue, in supersession of an office
Memoranda on the subject issued so far, instructions on Reservation for the scheduled castes,
scheduled rribes and other Backward classes in Services as given in Appendix to this oM.
2' All Ministries/Departments are requested to bring the contents of this oM to the notice of
all concemed.

To
l.
2.

3.

^
5.
6.

7.

8.

9.

(K.G. Verma)
Director

Tel: 23092158

All Ministries/Departments of the Govemment of India.
All officers and Sections in the Ministry of personnel, public Grievances and pensions
and all attached/subordinate offrces ofthis Miniskv.
Union Public Service commission/supreme co'rt of rndia/Election commissionilokSabha Secretariat/ Rajya Sabha Secietariat/ Cutin"t l""."t".iaV Central VigilanceCommission/ President,s Secretariat/ prime Minister,s Offr""/ f frr"_g Commission.National Commission for SCs, Lok Nayak Bhavan, U"* O"lf,i.-*
National Commission for STs, Lok Nay"f. Shu"-, N"* D"iii^.
National Cornmission for Backward Ciasses, Trikoot_I, Alrituii Cu_u fface, R.K. puram,
New Delhi.
Office of the Compholler and Auditor General of India, 1 0, Bahadurshah Zafar Marg,New Delhi - 110002
Information and Facilitation Centre, DOpT, North Bloclg New Delhi.
NIC (computer cell)- with the request to upload on this'Deiart ierrt,s website.



, Appendix to DOPT O.M. No. 360lll6l20l0-F,stt(Res) dated June, 2010

Given below are the instructions goveming Reservation for Scheduled Castes (SCs)'

Scheduled Tribes (STs) and Other Backward Classes (OBCs) in Services of the Govemmeni of
India.

Reservation in Direct Recruitment:

(a) There shall be a reservation of 15 per cent for the members of the Scheduled

Castes, 7.5 per cent for the members of the Scheduled Tribes and 27 per cent for
the members of the Other Backward Classes in the matter of appointrnent by
diect recruitment to civil posts and civil services on all India basis by open

competition.
There shall be a reservation of 16.66 per cent for the members of the Scheduled

Castes, 7.5 per cent for the members of the Scheduled Tribes and 25.84 per ceni
for the members of the Other Backward Classes in the matter of appointment by
direct recruitment to civil posts and civil services on all India basis otherwise than

by open competition.
Except in Delhi, reservation for the Scheduled Castes and Scheduled Tribes in
case of direct recruitment to Group C and Group D posts normally athacting
candidates from a locality or a region is generally fixed on the basis ofproportion
of their population in the respective StatesruTs. .Reservation for OBCs in such

cases is fixed keeping in view the proportion of their population in the respective
States,{JTs and the fact that it is not more than 27oA and total reservation for SCs,

STs and OBCs does not exceed 50%. Quantum of reservation fixed for SCs, STs

and OBCs in such cases has been indicated in 1@g1q!.
Where recruitment is made for zones or circles or regions consisting of more than

one State, the percentages ofreservation for SCs and STs is generally fixed on the

basis of the proportion of SCs and STs in the respective zones/circles/regions and

reservation for OBCs is fxed keeping in view their proportion in the population

of the respective zones/circles/regions and the fact that it is not more than 27Yo

and total reservation for SCs, STs and OBCs does not exceed 50olo.

Mgq!13!!gn: Suppose direct recruitment to a Group C post in an organisation is

made on the regional basis for the region consisting of the 8 States of the North
East namely, Assam, Arunachal Pradesh, Manipur, Meghalaya, Mizoram,
Nagaland, Tripura and Silkim. Total population ofthese States and population of
the Scheduled Castes and Scheduled Tribes in these States as per Census 2001 is
38,857,269; 2,486,474, and 10,465,898 respectively. Thus, the proportion of
Scheduled Castes and Scheduled Tribes in the region is 6.39Yo and 26.930/o.

Estimated population of Other Backward Classes in the region is more than 27ok

of the total population of the region. Keeping all aspects in view percentage of
reservation for Scheduled Castes, Scheduled Tribes and Other Backward Classes

for the region may be fixed as 6f:o,27o/o ar,ld l7% respectively.

(c)

(b)

(d)
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llf l: me expression'by open competition, means all recruitments by UpSC whether tfuoughwntten examination or bv interview or by both; and recruitments made by other authoritiesincluding Staff Selection comrnission 
.oi any 

'other 

"pd;;g authority through wrinencompetitive examination or tests (hrt not by intirview utong. any .e".ultment not made by theU'P'S'G' or not made throueh written cornpetitive. test held 6t any other authority would meandirect recruitment otherwise-than by open competition.
Note 2: In cases of recruitments on locaUregionalrzonavcircle basis, sc/sr/oBc candidates notbelonging to the concemed localityiregion /-Stat.z ,o""r 

"rr.i" ,rrall also be eligible to get thebenefit ofreservation.

3. Creamv Laver amonqst OBCs:

The members of the other Backward crasses who fall in creamy layer shall not get thebenefit of reservation. criterion for determining -""-y-r"y"r 
""rrs 

amongst other BackwardClasses is given in Annexure IL
4. Reservation in promotion:

There shall be a reservation of 15 per cent for the members ofthe Scheduled castes and 7.5per cent for the members of the Schedured rribes in t'" .utt.. oi uppoi",,'*, Ly p."-",i*'i"the grades ofcivil posts and civil services in which elemenJ oi ai.l"t.".*inoent, ifany, does notexceed 75 per cent and when posts are filled by promoti;

(a) through Limited Departmental Competitive Examilation ln Group B, Group C and. Group D posts;
(b) by selection from Group B post to a Group A post or in Group B, Group C and GroupD posts; and
(c) by non-selection in Group A, Group B, Group C and Group D posts.

5. Concession in Promotions within Groun A:

There is no reservation in case of promotions by selection flom a Group A post toanother Group A post. But when promotions by selection u." _ua" Ao_ u Croup _t pJrt L'uGroup A post which carries an ultimate .ylary "f i.. t,j"lOOl- 1pr"_."ui."aJ,.* il ;;Scheduled caste and Schedured rribe officerl, *rr"*"."'Lr". enough in the zone ofconsideration for promotion so as to be within the number oi uu"urr.i., for which the select listhas to be dranvn up, would be included in th"t fiJ ;;;;;; iiliv *" .rot considered unfit forpromotion. Their position in the select list would, however, i" ,-ro" u. ".rig."t;; ;;;;; ,h"Departmental Promotion Committee on the basis of rfr"i..""-a oi ,"_r"".Note: Fitness of the sci ST officers in such cases *o.,td te usr"sr"o keeping in view the dutiesand responsibilities attached to the post and not on the basis of benchmarlg if any, prescribed forpromotion to the post.

Exemptiqns from Reseryation :

f;'*-*BjffiTff'^*d:i#'3rl;.',rTn.1',fi*'t*::,":',""1 ffi1.J""["H:iJi;T:fi,:
ilf*$"i5::::*?:?#"TJ:i"1,hem to a post l" 

". 
*a* 

"""tr'*-Ministry,/Department etc.,

Ministrv/Departm"., 
",1-""'""".i30, ffi"i:"""trf,Ti:"i:':.J:Ttff ,ru;":ljn"rlj

fr::'. ;T:,:'::i#1,.T!::$H!!;ilii"ffi ,ij;:l :rut*{il""t :i.:ltj?,:r[ffi:while selecting per.onr fo, such post(s) t" itr niGJ-lv alil;;; .. absorption, duly consider
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the cases of eligible Scheduled Caste, Scheduled Tribe and Other Backward Class employees
whose names have been forwarded by other Ministries/Deparhnents alongwith the other eligible
employees, for appointrnent on deputation or absorption to those posts. Where the number of
posts to be filled on deputation or absorption by any employing Ministry or Office is fairly
substantial, the employing Ministry/Head ofOffice concemed should endeavour to see that a fair
propodion of such posts are filled by employees belonging to Scheduled CastesiScheduled
Tribes/OBCs, subject of course, to availability flom the feeder categories of qualified persons
belonging to these communities.

6.2 Reservations also do not apply to:

. (i) Temporary appointments ofless than 45 days duration;
(iD Those work-charged posts which are required for emergencies like flood relief

worh accident restoration and relief etc.

7. Reservation in Scientific and Technical Posts:

7.1 Reservation for Scheduled Castes, Scheduled Tribes and Other Backward Classes apply
to appointments made to "scientific and technical" posts upto and including the lowest grade of
Group A in the respective services.

7.2 Such "scientific and techtical'posts which satisf all the following conditions can be
exempted from the purview ofthe reservation orders by the MinistriesiDeparknents:

(i) The posts should be in grades above the lowest grade in Group A of the service
concemed.

(ii) They should be classified as 'scientific or technical' in terms ofCabinet Secretariat
(Department of Cabinet Affairs) O.M. 85/11/CF-61(1) dated 28-12-1961
according to which scientific and technical posts for which qualification in the

' natural sciences or exact sciences or applied sciences or in technology are
prescribed and the incumbents of which have to use that knowledge in the
di5charge of their duties.

(iii) The posts should be 'for conducting research' or 'for organising, guiding and
directirg research'.

7 .3 Orders of the Minister concemed should be obtained before exempting any posts
satisffing the above conditions from the purview ofthe scheme ofreservations.

7.4 In the case of scientific and technical posts required for research upto and inclusive of
lowest grade of Group A of a service which are not exempt from the purview of reservation
orders, reservation should be provided for Scheduled Castes, Scheduled Tribes and Other
Backward Classes as per the scheme ofreservations, except that:

(D reserved vacancies in such posts need be advertised only once and not twice,
(ii) in the event of non-availability of candidates belonging to Scheduled Castes,

Scheduled Tribes and OBCs, vacancies in such posts may be dereserved by the
. adminishative Ministry/Departrnent concemed. However, the National

Commission for Scheduled Castes or the National Commission for Scheduled
Tribes or the National Commission for Backward Classes, as the case may be, and
the Department of Persorurel and Training should be informed about the
dereservation together with the details and reasons necessitating dereservation.



Reservation in Posts of Industrial Workers:

The industrial establishments of the Govemment of India and the posts and gades in

,u"t, "rtutlirl-"rrts, 
whether these have been classified as group A, B, C and D or not' are

;;.;J by the scheme of reservation for Scheduled Castes' Scheduled Tribes and other

Backward Classes.

9. Reservation in Work-Charqed Posts:

The principle ofreservation for Scheduled Castes' Scheduled Tribes and Other Backward

Classes should generally U" s,.ttabty applied to the- exlent possible' to work-charged- posts^also

;;;;;;;;*. ,"q""ired for emergenci". jit" flood relief work, accidenr restoration and relief etc.

ih" p"rc"ntag"s of reservation in such appointrnents may correspond to what is applicable to

Grouo C and GrouP D Posts.

l0: Reservation in Appointments of Dailv Rated Staff:

While it may not be practical to apply the reservation orders in toto in respect of daily

rated staff, it shouid be ensured that peisons belonging to the Scheduled castes, Scheduled

iil", *i orr,e. Backward classes are recruited in such manner as their overall representation

a""lrJe"l"r"* the prescribed percentage of reservation for the Scheduled castes, Scheduled

Tribes and Other Backward Classes respectively'

11.

Appointment of casual workers against regular po^sts will be a case of direct recruitment

Hence ali .tatutory requirements relatini to filling up of posts by direct recruitment should be
-f;il"*J 

while iegularizing the services of casual workers. General orders relating to

.".".uurion for per-sons belonging to SCs/STs/OBCs- will be applicable in cases relating 1o

."*iu.rrution oi casual workeis.- Vacancies meant for these categories of persons should be

i;li;;; bt ;J *.tt"^ of respective reserved categories and the balance' if anv' may be

iiri"J "i 
uv .""laers belonging to ihese categories, who are not casual workers. casual workers,

*fr" ai 
"ot 

belong to the ieserved categoriis, can be appointed against unreserved vacancies

only.

12. Reservation in Newlv Constituted Services:

IfaccordingtotherelevantserviceRulesofanewlyconstitutedService.appointmentsat
the initial constitutlon of the Service are to be made only from out of the departmental candidates

*fro -igftt ftu"" teen holding posts which are now incorporated in the new Service' reservahon

to. S"tJO,rt.d Castes, Schedulid Tribes and Other Backward Classes would not apply to such

;;;;tfi** However, where such initial constitution of a Service also makes a provision of

recruitment from outside sources, i'e other than the incumbents of the service which is

,".""r;*t"o or of the posts whictr are encadred in one form or another in the new service, the

i""-i**t ftom outside sources would be akin to direct recruitrnent and would, therefore,

"tt ".i 
rft" orders providing for reservation for Scheduled Castes' Scheduled Tribes and Other

;;J;; Clu.se.^ in respJct of such recruitment. Each case of initial constitution of a service

,frorrfa m considered sepa.rately on its merits with a view to determine whether the reservation

ior Scheduled Castes, Siheduled Tribes and Other Backward Classes would apply. Whenever lt

i. pt"p"."a to constitute a new All India or Central Service under the control of a

t til.t vlo"p".t-ent, the question of applicability of the orders regarding reservation for
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Scheduled Castes, Scheduled Tribes and OBCs at the initial constitution of that service should be
considered in consultation with the Department ofPerson-nel and Training.

tr. Reqervation in Adhoc Promotions:

The basic approach ofthis Department is that adhoc promotions should be minimized, if
not eliminated altogether. However, if adhoc promotions are to be made in exceptional
circumstances, such as during pendency of court cases, protmcted seniority disputes, non-
framing of recruitment rules, unforeseen delay in direct recruitment or convening of DpCs for
reasons beyond the control of the appointing authorities etc., the following guidelines may be
followed on every occasion when adhoc promotions are resorted to so as to ensure that the
claims of eligible officers belonging to Scheduled Castes/Scheduled Tribes are also duly
considered:

(D In cases where reservation orders for SCs and STs are applicable, the number of
vacancies falling to the share ofSCs and STs would be the same if the vacancies
were to be filled on regular basis.

(iD Since adhoc promotions are made on the basis of seniority-cum-fitness, all the
Scheduled Caste/Scheduled Tribe candidates covered in the relevant seniority list
withil the total number of such vacancies against which adhoc promotions are to
be made, should be considered in the order of their general seniority as per the
gradation list, on the principle of seniority-cum-fihress and if they are not' 
adjudged unfit, they should all be promoted on adhoc basis.

(iii) Ifthe number of SC/ST candidates found fit within the range of actual vacancies
is less than the number of vacancies identified as falling to their share if the
vacancies were filled on a regular basis, additional SC/ST candidates to the extent
required should be located by going down the seniority list, provided they are
eligible and found fit for such adhoc appointment.

(iv) All adhoc appointees have to be replaced by regular incumbents at the earliest
opportunity. When regular promotions are made subsequently, reversion of the
adhoc appointees should take place strictly in the reverse order of seniority, the
junior-most candidate being reverted first. No special concessions are to be given
to SC/ST candidates at the time of such reversion.

(v) There is no need for maintaining any separate formal register or roster register for
adhoc promotions. The concept of dereservation, carrying forward of reservation
etc. will also not be applicable in the case of adhoc appointments. However, a
simple register called Adhoc Promotions Register may be maintained for different
categories of posts for which adhoc appointments are made to facilitate a record
being kept of the adhoc appointrnents and for ensuring reversion in the proper. order on regular promotions being made to the posts in question.

14. Reservation in case of a Sinsle Vacancv:

In cases where only one vacancy occurs in the initial recruitment year and it falls on point
reserved for Scheduled castes or Scheduled rribes or oBCs, it should be treated as unresirved
and filled accordingly and the reservation should be carried forward to subsequent recruitment
year. In the subsequent recruitment year, even if there is only one vacancy, it should be neated as
"reserved" against the carried forward reservation from the initial recruitrnent year, and a
Scheduled caste/ Scheduled rribe/oBC candidate, if available, should be appointed in that
vacancy, although it may happen to be the only vacancy in that recruitrnent year. This provision
applies to direct recruitnent as well as promotion. In the years of carry forward of reiervation,
the normal procedure offilling up ofreserved vacancies should be followed.



15. Reservation in PSUS. Autonomous Bodies etc:

Instructions contained in this OM relate to reservation for Scheduled Castes, Scheduled
Tribes and Other Backward Classes in posts/services under the Govemment of India. The Public
Sector Undertakings, Statutory and Semi-Govemment Bodies, Autonomous Bodies/Iastitutions
including Municipal Corporations, Cooperative Institutions, Universities etc. under the control of
the Govemrnent, may make reservation for Scheduled Castes, Scheduled Tribes and Other
Backward Classes in their services on the lines ofthe reservations in services under Govemment.
The Department ofPublic Enterprises, Ministry of Healry Industries and Public Enterprises may
arrange for issue of suitable directives to the various public sector undertakings, through the
administrative Ministries concemed for making reservations for Scheduled Castes, Scheduled
Tribes and Other Backward Classes in their services. The Ministries/Deparhnents should iake
suitable action'to provide for reservations for Scheduled Castes, Scheduled Tribes and Other
Backward Classes in the services of the autonomous bodies/institutions which are receivins
grants-in-aid from the Govemment of India by making suitable provision in the relevant statutei
or in the Articles ofAssociation ofthe respective bodies.

16. Reservation in Voluntary Asencies

16.1 The Ministries,/Departments should insist as a pre-condition to the sanction of grants-in-
aid from Central Govemment to the voluntary agencies etc. that they shall provide reservation to
the extent of l5Yo to SCs, 7.5%o to STs and 27ok to OBCs in case of direct recruitment on all
India basis and as shown in Annexure I in case of direct recruitrnent to posts normally athacting
candidates from a locality or region where:

the recipient body employs more than 20 persons on a regular basis and at least 50
percent of its recurring expenditure is met from grants-in-aid fiom the Central
Govemment; and
the body is a registered society or a cooperative institution and is in receipt of a
general purpose annual grants-in-aid of Rs.2 lakh and above from the
Consolidated Fund of India.

16.2 A clause providing for reservations in the services under the voluntary agencies should be
included in the terms and conditions under which such voluntary agencies /organisations etc. are
given grants-in-aid by Govemment, somewhat on the following lines: -

"...........(Name of Organisation/ Agency etc.) agrees to make reservations for
Scheduled Castes, Scheduled Tribes and Other Backward Classes in the
posts/services under its control on the lines indicated by the Govemment of
lndia."

16.3 While sanctioning grants-in-aid to various voluntary agencies the progress made by such
agencies in employing Scheduled caste, scheduled rribe and other Backward class candidates
in'their services should be kept in view by the administrative Ministries/DeDartonents. The
voluntary agencies etc. should be informed that the progress in respect to the employment by
them of Schedulbd Castes, Scheduled Tribes and OBCs in the services under them would be
taken into account by Government while sanctioning future gants-in-aid to them.

17. Determination of Reservation Ouota

17.l Number of posts reserved tbr Scheduled Castes, Scheduled Tribes and Other Backward
Classes in a cadre having more than 13 posis shall be determined by multiplying the cadre

(al

(b)
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strength by the percentage of reservation prescribed for respective categories. while doing so,
fractions, if any, shall be ignored.

Illustration : Suppose a grade in a service where reservation in piomotion is available,
has a total of 600 sanctioned posts, 50olo of which are fi ed by direct recruitrnent on ari
India basis by open competition and 50oh are frlled by promotion by non_selection.
Number of posts reserved for Scheduled castes in case ofdirect recruihnent would be
equal to 300x l5l100 which comes to 45. Number ofposts reserved for scheduled rribes
would be equal to 300x7.5/100, which after ignoring the fraction comes to 22 and
number ofposts reserved for other Backward classes would be equal to 300x27ii00 i.e.
81. Similarly, the number ofposts reserved for scheduled castes and Scheduled Tribes
in case of promotion would be 45 and 22 respectively. It may be noted that the number of
reserved posts for Scheduled rribes comes to 22.5 in case of direct recruitment as well as

. 
promotion. Exact number ofreserved posts is arrived at by ignoring the fraction.

17.2 If the number ofposts in a cadre is 2 or more than 2 but less than 14, reservation shall be
provided by rotation on the basis of 14-point rosters given in Annexure III. There shall be no
reservation in single post cadres.

Note 1: The term 'cadre strength' used in relation to calcuration of reservation/
maintenance of reservation registers /rosters means number of posts required to be filled by a
particular mode of recruitment in terms of the applicable recruitment rules. In a grade comprising
200 posts, where the recruitment rules prescribe a ratio of 40:40:20 for diiect .""-it-.ni
promotion and deputation/absorption respectively, the cadre strength for direct recruitment shali
be 80 and cadre shength for promotion shall be g0. Since theie rs no reservatron in case of
deputation/absorption, 40 posts will not be subiect to reservation.
Note 2: where the recruitment is made vacancy based. it is possible that at any given point of
time share of direct recruihnent may increase and share of p.o-otro' may correspondingly
decrease or vice-versa. In such cases cadre strength for direct recruitrnent and cua." ,i"rrgtt 

-#
promotron may change from year to year. consequently, number of reserved posts iridirect
recruitment quota and number of reserved_posts in promoiion quota wouid change f.;y;;;
year. Likewise, if there is any increase or decrease in the cadre itrength for any oihe. reasorr, th.
number ofreserved posts shall increase or decrease accordingly.

Note 3: Excess or shortfall ofreservation, which may arise due to change in cadre strength, sha
be adjusted,/made up in subsequent recruitments.

18. DetermlnationofReservedVacancies

18.1 while filling up of vacancies in a year, efforts shall be made to make up the shortfall of
reservation for all the three categories, namely, scs, STs and oBCs subject, however, to the
condition that total number of vacancies reserved for SCs, STs and oBCs i. not mo." tni" soii
ofthe vacancies of the year.

18'2 The ceiling of 50o% reservation on filling of reserved vacancies would appry only to the
vacancies which arise in the current year and the backlog reserved vacancies ,ii scr, dr. -ioBCs in case of direct recruitment and backlog reserved vacancies of SCs and STs in case ofpromotion of earlier years, would be treated as a separate and distinct group, and would not be
considered together with the reserved vacancies of th" yea. in wh-ich'tirey *" irll;J ;;
determining the ceiling of 50% reservation on total number oivacancies ofthat vear.
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Note 1: Shortfall of reservation of a particular reserved category in a cadre means the difference
betlveen the 'total number of reserved posts for that category in the cadre' and 'the number of
persons of that category appointed by reservation and holding the posts in the cadre,.
Note 2 : Backlog reserved vacancies of a category are those vacancies which were earmarked
reserved for that category in an earlier recruitment year but remained unfilled in the previous
recruitment attempt on account of non availability of suitable candidates belonging to that
category and are still lying unfrlled.

18.3 Given below is an illushation which would clarif the method of earmarking reservation
for SCs, STs, and OBCs.

Illustration:
(D Suppose there is a cadre having a total number of 1000 posts which are filled

by direct recruitment on all India basis by open competition. The number of
SC, ST and OBC employees appointed by reservation in the cadre should
ideally be I50,75 and 270 respectively when all the posts are filled.

(ii) Suppose all the 1000 posts stood filled in the year 2006 but the number ofSC,
ST and OBC employees appointed by reservation was 130, 75 and 100
respectively. There was, thus, a shortfall of20 SCs and 170 OBCs in the cadre' in that year, though all the posts were filled.

(iii) (a) Suppose 200 vacancies occuned in the cadre in the recruitment year 2007,
of which 20 were vacated by SCs, 10 by STs and rest by unreserved category
candidates. After vacation of these posts, shortfall of SCs, STs and OBCs in
the cadre became 40, 10 and 170 respectively. Though there was a big' shortfall of SCs, STs and OBCs in the cadre, only 100- of these vacanciei
could be earmarked reserved because all the 200 vacancies were current
vacancies and limit of 50% on reservation in a year would apply on these
vacancles.
(b) Shortfall ofSCs and OBCs was more tlan 15% and 27% resoectivelv of
the current vacancies. Therefore, 15% of the current vacancies were
straightway earmarked reserved for SCs and,2j%o for OBCs i.e. 30 vacancies
were earmarked reserved for SCs and 54 for the OBCs. Shortfall ofSTs was
10 which is less than 7 .5o/o of total vacancies. Therefore, only 10 vacancies
were earmarked reserved for STs. Applying the above principle, 94 vacancies
were earmarked reserved. This left room for 6 { 100-(30+54+10)} more
vacancies to be earmarked reserved to make up the shortfall. These 6

. yacancies were apportioned between SCs and OBCs in the ratio ofpercentage
of reservation prescribed for these categories viz. 15: 27, i.e. 2 for SCs and 4

. for OBCs (fractions rounded off to the nearest whole number). However.
while making such distribution, it has to be kept in view that the number of
vacancles earmarked reserved for any category is not more than the shortfall. of that category. Thus, fuial earmarking of reservation in respect of the
vacancies for the year 2007 was 32 for SCs, l0 for STs and 5g forbBCs.
(c) Suppose only 20 SC candidates, 5 ST candidates arid 50 OBC candidates
could be appointed in the recruitment year 2007 against the vacancies
reserved for them. Thus, 12 vacancies of SCs, 5 vacancies of STs and g

vacancies of OBCs which were earmarked reserved could noi be filled and
remained vacant. These 12 vacancies of SCs, 5 vacancies of STs and g
vacancies of OBCs which were earmarked reserved but remained vacant in
the recruitment attempt will be treated as backlog reserved vacancies for the
subsequent recruitment year. After the recruitment process for the vear 2007
was over, total number of posts filled was 975. oi which 130, 7d and 150
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w-ere held respectively by SCs, STs and OBCs. It may be noted that shortfall
of reservation of SCs, STs and OBCs at this stage was 20, 5 and 120
respectively. However, number of backlog reserved vacancies of SCs, STs
and OBCs was 12, 5 and 8 respectively.
Suppose 200 vacancies occuned in the recruitment year 200g of which 20
were vacated by SCs, 10 by STs and 20 by OBCs. At this stage shortfall of
SCs, STs and OBCs was 40, 15 and 140 respectively. Total va-cancies in the
yein were 200+12+5+8=225, of which 200 were current vacancies and 25

. backlog vacancies. While earmarking reservation, 25 backlog reserved
vacancies of SCs, STs and OBCs will be treated as a separate id distinct
group and will be kept reserved- 12 for SCs, 5 for STs and g for OBCs. Of
the 200 current vacancies, not more than 100 can be earmarked reserved. By
applying the same principles as in the yeat 2007, out of 200 cunent
vacancies, 28 were earmarked reserved for SCs,10 for STs and 62 for OBCs.
Thus the number of vacancies reserved for SCs, STs and OBCs in the
recruitrnent year 2008, including the backlog reserved vacancies, were 40. 15
and 70 respectively. If only 35 SCs, 12 STs and 50 OBCs become available to
fill up the reserved vacancies, 5 vacancies of SCs, 3 vacancies of STs and 20
vacancies ofOBCs will be kept vacant and will be heated as backlog reserved
vacancies for the subsequent recruitrnent year.

18.4 In case of cadres where reservation is given by rotation, number of reserved vacancies
will be determined as per roster points. It would have to be kept in view that not more than 50
per cent of curent vacancies of a year are reserved and total riservation in the cadre does not
exieed the limit of 50%. If at any stage, filling up of a vacancy results into more than 500%
reservation in the cadre, reservation shall be skipped.

19. Grounins ofPosts:

19.1 In the case ofposts filled by direct recruitment, small cadres may be grouped with posts
in the same goup for the purpose of reservation order taking into account thi staius, sarary and
qualifications prescribed for the posts in question.

1g.2 The posts of Sweepers should not be grouped for the purpose of reservation, with other
categories of Group D posts, even though the number ofpostJ of S*""p".. n,uy noit" tu,g" l'
an offi ce /establishment.

l9'3 . Proposals for grouping of posts should be referred to the Department of personnel &
Training for prio_r approval together with full particulars of the postJ proposed to be grouped
together in the following respect:

(i) Designation and number ofeach nost.
qii Group to which the posts belong i.e. Group A, Group B, Group C or Group D.(iiD Scale ofpay ofeach post.
(iii) Method of recruitment for each post as provided in the recrui&nent rules.(iv) Minimum qualifications prescribed for d ect recruitment to each post.

19.4 while reservations would be made according to the groups as provided above, the total
reservation in any of the posts/services so grouped shourd not exceed 50 per cent of the
vacancies to be frlled in it i-e- in the particular post/service, in a recruihnent year. The total

(iv)
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reservation for SCs, STs and OBCs in any post or service should also not exceed 50 percent of

the total number of posts in the particular posVservice'

20. Maintenance of ReserYation Registers / Roster Reeisters

20.1 In case of cadres having more than 13 posts, all appointing authorities should maintain

reservation registers in the format given in Annexure-IV'

20.2 Reservation roster registers will be maintained in format given in A]lIlqgIqY in cadres

having less than 14 posts.

203 Following principles shall be followed for preparation and maintenance of resewation

registers and reservation roster registers:

(a) Separate registers/ roster registers shall be maintained for appointments made by

direct recruitment and promotion. In case ofpromotion, separate registers / roster

registers shall be maintained for each mode of promotion viz. limited competitive

ixamination, selection, non-selection, etc.

ft) A common register / roster register shall be maintained for permanent

appointments and temporary appointments likely to become permanent or to
continue indefinitely.

(c) A separate register / roster register shall be maintained for purely temporary

appointments of +S duy. or more but which have no chance whatever of
becoming permanent or continuing indeftnitely'

(d) Immediately after an appointment is made, the particulars ofthe person appointed

shall be entered in the register / roster register in the appropriate columns and the

entry signed by the appointing authority or by an officer authorized to do so'

(e) No gap shall be left in completing the register / roster register'

iO The register / roster register shall be maintained in the form of a running account

year after year. For example if recruitment in a year stops at point 6, recruitment

in the following year shall begin ffom point 7.

(g) If.reservation iegister becomes unwieldy or difficult to manage, a ftesh register

may be started by applying the method of initial preparation of registers

(h) Iniase ofcadres where reservation is given by rotation, fresh cycle ofroster shall

be started after completion of all the points in the roster.
(i) Since reservation does not apply to deputation/absorption, where the recruitment

rules prescribe a percentage of posts to be frlled by these methods, such posts

shall be excluded for determining reservations.

C) After every recruitment year, an account shall be noted at the end ofthe last entry

of the year in the reservation register indicating representation of Scheduled

Castes/Scheduled Tribes/Other Backward Classes and details of backlog reserved

vacancies etc.

Note : Reservation registers / roster registers are only an aid to ensure that Scheduled castes,

Scheduled Tribes and Other Backward Classes get quota reserved for them. They ale not to

determine seniority .

2L Initial Preparation of Reservation Reeister / Roster:

Zl.l In order to prepare the reservation register initially, names of all the candidates holding

the post as on the date of starting the reservation register may be entered in the register starting

with the earliest appointee who was in the cadre as on the date of start of register. If an

aDDointee in thg cadre is a Scheduled Caste candidate, SC may be entered in column 4 of the



register against his name. If that candidate was appointed by reservation, SC may be wdtten in

cJlumn s-also but if he was appointed on his own merit, UR will be written in column 5. If the

next appointee is a general citigory candidate, general shall be written in column 4 against his

ou-" uod uR iir 
"olumn 

5, and so on till all the appointments are adjusted. After making entries

as indicated above, details about the number of SC, ST and OBC candidates appointed by

reservation, backlog reserved vacancies, ifany' may be indicated in 'Remarks' column

21.2 After initial preparation of the register, the names ofpersons appointed thereafter may be

added by filling up the colurnrs as stated above.

21.3 Roster registers shall be maintained for cadres with 2 to 13 posts. For prepaling roster,

names of all the incumbents in the cadre as on 2.7 .1997 may be entered in the register starting

fiom the earliest appointee. If an appointee in the cadre is a Scheduled Caste candidate, SC may

be entered in column 5 of the register against his name. If that candidate was appointed by

reservation, SC may be written in column 6 also but if he was appointed on his own merit, UR

will be written in column 6. If the next appointee is a general category candidate, general shall

be'written in column 5 against his name and UR in column 6, and so on till all appointments are

adjusted. In doing so, a general category candidate may appear on a reserved point and an

SilS1lOeC candidate may appear against an unreseryed point. If name of an SC/ST/OBC

candidate appointed by reservation is entered against a general point, entries may be made in

remarks column against that point and also against nearest point reserved for SCs/STs/OBCs, as

the case may be, to the effect that such a candidate is to be treated to have been adjusted against

the relevanl reserved point. Likewise, entries will be made in remarks column for candidates

who are appointed ai general category candidates but whose names appear against reserved

points. Similar adjustments will be made in respect of SC candidates appearing against a point

ieserved for STs or OBCs and so on. After all the 14 points are consumed, fiesh cycle of the

roster may be started. As many roster points may be treated to have been consumed on the date

of start of the roster register as many employees occupy the roster points as on the date of start of
the register. From that point onward, vacancies may be filled as per roster points subject to

adjustment of reserved category candidates appointed by reservation and general category

candidates as explained above.

22. SC/ST/OBC Candidates Apnointed on Their Own Merit:

22.I SC, ST and OBC candidates in case of direct recruitment and SC and ST candidates in

case of promotion, appointed on their own merit and not owing to reservation should not be

shown against reserved quota. They will be adjusted against unreserved quota.

Z2.Z If an unreserved vacancy arises in a cadre and there is any SC/ST candidate within the

normal zone of consideration in the feeder grade, such sc/sT candidirte cannot be denied

promotion on the plea that the post is not reserved. Such a candidate will be considered for

promotion alongwith other candidates treating him as if he belongs to general category. ln case

Le is selected, he will be appointed to the post and will be adjusted against the unreserved point.

22.3 Only such sc/sT/oBc candidates who are selected on the same standard as applied to

general candidates shall be teated as own merit candidates. If any sc/ST/oBC candidate is

ielected by getting any relaxation in age limit, experience qualification, number of permitted

chances in written examination, zone of consideration etc., he/she shall be counted against

reserved vacancies. Such a candidate carurot be considered for appointment against an

unreserved vacancy.
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2z.4SC/STcandidatesappointedontheirownmerit(bydirectrecruitmentorpromotion)and
adiusted against ur-reserved po*it *iif i"tui" their status of SC/ST and will be eligible to get

ti'*itt "f t.t"a"",ion in furure/further promotions' if any'

22.5 50% limit on reservation will be computed by excluding such reserved category

llrididut". *ho -" appointed/promoted on their own ment'

22.6 Since in case of promotions by non-selection' merit is not the criterion for promotlon'

i""aia",* p."-.ted by tot-tet"ciion'will not be treated as own merit candidates' However' a

Scheduled Casteischeduled fttU"""*Oia"t" cannot be ignored for the reason that there is no

#;;;;; r-;h;; Ir;;;;"t"ti* "l tt:1ll-; 
-":::ds 

the reservation provided to

them. such excess ."p,"a"o'ut'o" 'iuy 
be adjusted against reserved vacancies arising in future'

23. Adiustment of Comoassionate/Surolus Cell Anoointees:

23 -I If an SC/ST/OBC candidate is appointed on compassionate grounds or on

recommendations orth" s,'pr,rs'ieii ug"i"ri ""',i*"..*ed 
vacancy. such appointment_shall not

;;;;*"d against reserved point ocJurring in future recruitment years For example' 11 an

;;#;r;il;y is fi1ted by an SC candidate on compassionate srounds, the SC candidate's

appointment against unreserved;;;illl ;oi be adjusted agaiist reserved vacancy which

may occur in future.

23.2 [f a reserved vacancy tbr SCs is filled up by a compassionale or a surplus cell appointee

who happens to be an SC "Jit"t" itt" t"t"*ution will be deemed to have been consumed'

Even if such a res"*"a uu"*"y ituppens to be the-single Yacancy of a year' it will not be heated

"'. 
.t""t"-"i tt,, in view ofbeneficlary being in fact an SC member' will be treated as reserved'

Likewise for reserved vacancies for STs and OBCs'

233 When general category candidate(s) are appointed on compassionate grounds or on

recommendations of the Surplus Cell against t"1"1"9. vacancies' reservation would be

completed in the srrtr"ql,",t t"J*ii-"ni yeai When the initial,reserved vacancy against which a

comoassionate or surplus ""ff "pp"i"tt"!tt 
has been made, the subsequent vacancy would be

;;;d 
". 

.*;;;;, *i" ir it rt"#ts to be a single vacancv in that recruitment vear'

24. Age Relaxation in Direct Recruitment:

The maximum ageJimit prescribed for direct rgcruitm;n1 to a service or post shall 
-be

increased by 5.years i,t ttte case'oi candidates belonging to Scheduied Castes and Scheduled

iil.. 
"ta 

6v j v.ars in the case of candidates belonging to oBcs'

Where an upper ageJimit not exceeding 50 years is prescribed for promohon to a

sewice/Dost, it shall be ."tu*"0 Cy^i y.ur. io ti'" cusl of, candidates belonging to Scheduled

E;r*'#;3;fi;a irrt"r. ir,i.'rr""iwer, would not apply to_posts which have arduous field

duties or a.re meant for operatronal safety anal to posts in para-Military Organizations'

26- Concession in Fee:

ThecandidatesbelongingtoScheduledCastes.andScheduledTribeswillnotberequired
,o puy u"V e"t ior admissiorito-any recruitment examination'/selection'

25.
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27.

27.1 Where some period of experience is prescribed as an essential qualification for direct
recruitrnent to a post, and where, in the opinion of the Ministry/Department concemed, the
relaxation of the experience qualification will not be inconsistent with efficiency, a provision
should be inseded under the 'Essential Qualification' in the relevant Recruitment Rulej as at (a)
or (b) below to enable the Union Public Service Commissionicompetent authority to relax tire
'experience' qualification in the case of Scheduled Caste/Scheduled Tribe/Other Backward Class
candidates in the circumstances mentioned in the provisions:-

(a) where the post is frlled by direct recruitment through the Union pubric Service
Commission the provision to be inserted will be:

"The qualification regarding experience is relaxable at the discretion of the
Union Public Service Commission in the case of candidates belonging to the
Scheduled Castes or Scheduled Tribes or Other Backward Classes. if at anv
stage of selection, the Union Public Service Cornmission is of the opinion that
sufficient number of candidates from these communities possissing the
requisite experience are not likely to be available to fill up the vacancies
reserved for them. The appohting authority shall record the reasons for
relaxing the qualifications regarding experience in writing while doing so."

(b) where the post is rrlled by direct recruitrnent otherwise than thoush the
Union Public Service Commission, the provision to be inserted will be:

' "The qualification regarding experience is relaxable at the discretion of the
competent authority in the case of candidates belonging to the Scheduled
Castes or Scheduled Tribes or Other Backward Classes, if at any stage of
selection the competent authority is of the opinion that sufficient numb-er of
candidates from these communities possessing the requisite experience are
not likely to be available to fill up the vacancies reserved for them. The
appointing authority shall record the reasons for relaxing the qualifications
regarding experience in writing while doing so.,'

27 2 when any vacancies reserved for Schedured castes, Scheduled Tribes and other
Backward classes are advertised or intimated to the Employment Exchange, it should be
specifically mentioned in the advertisement/requisition that the period of expelence prescribed
is relaxable, at the discretion of the union public Service commissiorr or the ;ompetent
authority, as the case may be, in the case of Scheduled caste/Scheduled Tribe/other Baci<ward
class candidates as provided in the Recruitment Rules. This is intended to ensure that the
aspirants who may fall slightly short of the requisite experience come to know about the
possibility ofrelaxation in this regard.

28.1 In direct recruitment whether by examination or otherwise, if sufficient number of
Scheduled caste/Scheduled rribe/other Backward class candidates are not available on the
basis of the general standard to fill all the vacancies reserved for them, candidates belonging to
these communities should be selected to filt up the rernaining vacancres reserved for them
provided they are not found'nfit for such post or posts. Thui, to the extent the number of
vacancies reserved for Scheduled castes, Scheduled rribes and other Backward classes cannot
be filled on the basis of general standard, candidates belonging to these communities will be

28.
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taken by relaxed standard to make up the deficiency.in the reserved quota' subject to the fitness

ofthese candidates for appointment to the posVposts in question'

28.2 In addition to the concession referred to above, in cases where the requisite number of

i.ir"ar[i C*t"lScheduled Tribe/Other Backward Class candidates fulfilling even the relaxed

,t""a-a. admissible in their cases are not available to frll the vacancies reserved for them in

"*-i""fr"i""f 
and quasi-technical Group C and D services/posts required to be-filled by direct

i""*i*"rr, otn".*ise than by written eiamination, the selecting authorities should, to the extent

oitfr" uu"-"i"r reserved for Scheduled Castes/Scheduled Tribe/Other Backward Class, select

forappointmentthebestamongtheScheduledCaste/ScheduledTribe/otherBackwardClass
;;;i';i". who fulfill the minimum educational qualifications laid down in the notice for

recruitment of advertisement. ln order to bring such candidates to the minimum standard

""""*-yr".t"postsarldforthemaintenanceofefficiencyofadministration,theyshouldbeeiven inlservice training. The in-service training will be provided by the appointing authorities

fft,hr" iil;i; ";; ;m...I s".rt 
"-aidates 

will, on their appointment, be placed on probation and

the rules/orders regarding probation will apply to them'

2S.3Ministries/Departmentsshouldinstnrctallauthoritiesrrnderthemtopreparealistofnon-
L"tni"uf-a quu.i-technical posts in Group C and D to which the provisions given above apply'

Wfrite notirying vacancies in iuch posts oridvertising them, it should be indicated that the posts

are non-technical in GrouP C and D.

29. No Relaxation in Educational Oualification:

Whereaneducationalqualificationhasbeenprescribedintherecruitmentrules,all
candidates including the sc, 3r and oBC candidates shall satisf, the said qualification.

io-"ti-"t, a minimum number of marks or a minimum grade is prescribed as part of the

;;;;;i;;;"i qualification in the recruitmeni rules. In such cases, the minimum marks/grade so

p.".".it"a tftluff *iformly apply to all candidates including SC, ST and OBC candidates'

30.

30.1 If in case ofpromotions made through departmental competitive examinations, sufficient

number of Schedule Caste / Scheduled Tribe caodidater are not available on the basis of general

,tuoa-a to filI all the vacancies reserved for them, Scheduled Caste/Scheduled Tribe candidates

*hohuu.notacquiredthegeneralqualifiingstandardcanalsobeconsideredforpromotionto
fill up the remaining uu.-ii", resirved'foi them provided they are not found unfit for such

o.o*otionr. tn othei words, the qualifing standard in such examinations can be relaxed in

i"""* 
"ii.n.arled 

Caste and Scieduied Tribe candidates if sufficient number of Scheduled

Caste/Scheduled Tribe candidates are not available on the basis of general standard to fill all the

vacancies reserved for them provided they are not found unfit for appointment to such post or

posts.

30.2 In promotions made on the basis of seniority subject to fitness in which there is

reservatiorr for Scheduled Castes and. Scheduled Tribes and where a qualifuing examination-is

held to determine the fitness of candidates for such promotion, suitable relaxation in the

ouali{Vine standard in such examination should be made in the case of Scheduled

L".i.7s.-f;"a"r.4 rribe candidates. Similar relaxation of standard should be made in favour of

i"f,"auf"a Caste/Scheduled Tribe candidates in such departmental qualiffing examinations for

promotions also, where promotion is made by selection and merit is determined by qualiffing

i*u-lnutlon oui of the qualified candidates. The extent of relaxation in above cases should be

decided on each occasion whenever such an examination is held taking into account all relevant
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factors including (i) the number of vacancies reserved, (ii) the performance of Scheduled
Caste/Scheduled .Tribe candidates as well as general candidates in that examination, (iii) the
minimum standard offitness for appointment to the post, and also (iv) the overall strength ofthe
cadre and that ofthe Scheduled Castes and Scheduled Tribes in that cadre.

31. Fillins un ofReserved Vacancies in case ofDirect Recruitment:

31.1 when direct recruitment is to be made for reserved as well as unreserved vacancies on
any one occasion, a single advertisement should be issued speci$,ing clearly therein the
vacancies reserved for Scheduled Castes, Scheduled Tribes and OBCs.

31.2 While notifuing the vacancies to the local or the regional employment exchange, a single
requisition should be sent to the Employment Exchange for such reserved and unreserved
vacancies. The number of vacancies reserved for Scheduled castes, Scheduled rribes and oBCs
out of the total vacancies notified should be clearly indicated in the requisition to the
employment Exchange. The following certificate should also, be given in the requisition:

"Certified that the number of vacancies reserved for Scheduled Castes/Scheduled
Tribes/OBCs/ex-servicemen/ Persons with Disabilities is il accordance with the
reservation quota fixed by Govemment for these categories."

31.3 If sufficient number of Scheduled Caste/Scheduled Tribe candidates are not available or
are not sponsored by the Employment Exchange for the reserved vacancies, the appointing
authority should also intimate the reserved vacancies to the Director of Scheduled
Castes/Scheduled Tribes Welfare in the State,(Jnion Territory concemed.

31.4 The vacancies should also be brought to the notice of the scheduled Caste/Scheduled
Tribe organizations recognized by this Departrnent for the purpose of noti&ing to them the
vacancies. It may, however, be made clear to such organizations that their function is limited to
advising the Scheduled caste/Scheduled rribe/other Backward class candidates about the
recruitment proposed and that it will not be for them to recomrnend or press the names of anv
individuals. The candidates should apply to the appointing authority eithir direct or through the
Employment Exchanges, as the case may be.

31.5 where sufficient number of candidates belonging to SC/ST/OBC are not available to fill
up the vacancies reserved for them in direct recruitment, the vacancies should not be filled bv
candidates not belonging to these communities. In other words, there is a ban on dereservation of
vacancies reserved for SCs, STs and OBCs in direct recruitment.

31.6 If sufficient number of suitable SC/ST/oBC candidates are not available to filt un
vacancies reserved for them in the first attempt of recruitment, a second attempt should be made
for recruiting suitable candidates belonging to the concemed category in the same recruihnent
year or as early as possible before the next recruihnent to filt up these vacancies. Ifthe required
number of SC/ST/OBC candidates are not even then available, the vacancies which could not be
filled up shall remain unfilled until the next recruitment year. These vacancies will be treated as
"backlog vacancies."

31.7 In the subsequent recruitment year when recruitment is made for the vacancies of that
year (called the curent vacancies), the backlog vacancies of SCs, STs and oBCs will also be
announced for recruitment. while doing so, it may be kept in view that the vacancies of the
particular recruitunent year i.e. the current vacancies will be treated as one group and backlog
vacancies of SCs, STs and oBCs as a separate and distinct group. of the vacancies in the firsi



group, not more than 507o ofthe vacancies shall be reserved' Vacancies in the second group i e'

all the backlog vacancres ."r"*"a ioric., STs and oBCs_ will be frlled up by the candidates

beloneing to concemed 
"u,"goty 

*iiit*f u"v restriction whatsoever as they belong to distinct

srou;of-backlog vacancies of SCs' STs and OBCs'

]t., tu"*.t". reserved for SCs/STs/OBCs which could not be filled up and are carried

forward as backlog vacancies a,,I t"-"i^ t"ftfftd in the following recruitment year 
'also' 

will b-e

carried forward as backlog vacancies for subsequent recruitment year(s) as long as these are not

irti"i by c-diaat"s ofthe category for which these are reserved'

31.9 In posts filled otherwrse than through examination' normally six to seven candidates

i"ip"dne i. ;" ".t"-*itv 
iot *nitft tft" pist is reserved may be called for interview for each

reserved vacancy, subject to availability of such candidates tulfilling the qgli-ftcfgns

prescribed for the post. Wne'" ttt" 
'"'ponse 

ftom the Scheduled Caste/Scheduled Tribe/Other

backward Class candidates it "*""ptl"tiuffy 
good' the recruiting authority may' having regard to

the merits of each case, 
"uu 

u. tuly ut tO t"o tz candidates of the respective category for each

,a."*"d uu"*uy for the purpose of interview/selection'

31.10 In direct recruitment made otherwise than through examination and in direct recruitment

L"i" ,rr."gr, 
"""*nution 

folo*eJUy an interview, the interview of Scheduled caste/Scheduled

Tribe candidates should be held o-ria laj or sitting of the.selection Committee other than the day

or sitting on which g"rr"rur 
"ur,iidu;;'are 

to be" interviewed so that the Scheduled caste and

Scheduled Tribe candidates *t not i"ag"a in comparison with qeneral candidates and the

interviewing authority/Board ,.L*-'pil#r"*fy aware of the neeJ for judging the Scheduled

Caste /SchJded Tribe candidates by relaxed standards'

31. 1 I While constituting the Selection Committee,tsoard, instructions regarding nomination of

SC/ST/OBC offic.. on tt 
" 

Co-'oiJ""'lBoutdt' ut issued ftom time to time' should be followed'

In case of promotion by selection, selection against vacancies reserved for Scheduled

Castes anal Scheduled Tribes should be made only from among those Scheduled- Caste

/Scheduled Tribe officers who are within the normai zone of consideration. where adequate

numberofSC/STcandidatesarenotavailablewithinthenormalfieldofchoice,itmaybe
extended to 5 times the number of vacancies and the SC/ST candidates (and not any other

candidates) coming within trr" ot"na"J field of choice should also be considered against the

vacancies reserved for them' fire'following instructions will apply to the filling of vacancies

reserved for Scheduled Castes and Scheduled Tribes in such promotions:

ri| Scheduled Caste and Scheduled Tribe officers who are within the normal zone ofrr' 
""r.ra"r"if* 

.fr"iibe considered for promotion alongwith others and adjudged on

the same basis as others and those Scheduled Caste and Scheduled Tribe offrcers

amongst them who are selected on that basis may be included in the general select

ii.i. rT .o_. of the SC/ST candidates so selected have been selected on their own

i".iii" urr respect and are so placed in the selec_t list that their names fall within

the number of unreserved vacancies, such candidates shall be adjusted against

unreserved vacancies.
(il) ff nu-t", of candidates from Scheduled Castes and Scheduled Tribes other than

ifr"- 
"-alau,", 

selected on their own merit who are adjusted against unre-sewed

;;;;;i". is less than the number of vacancies reserved for them' the difference

should be made up by selecting candidates of these communities who are in the

32:
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zone of consideration inespective of merit but who are considered fit for
Dromouon.
if the number of SC/ST candidates found fit for promotion against reserved
vacancies is still less than the number of vacancies reserved-for them, thedifference should_be made up by selecting candidates of these commuruties whoare ln rhe extended zone of consideration inespective of merit but who are
considered fit for promotion.
A 

_select 
list should then be prepared in which the names of all the selected

onlcers. generat as well as those belonging to Scheduled Castes and Scheduled
Tribes, are arranged in the order of.merit and seniority accordin! b the general
principles for promotion to selection posts. However, such of the sc/sr
candidates who are in the extended field and get selected ,h*td 

"n 
block be

placed. in the end by maintaining their inter se f'osition in uc"o.d-ce with theirgradation by the DPC. This select list should, thereafter, be followed for making
promotions in vacancies as and when they arise during the year.

In case of promotion by non-selection, all Scheduled caste and Scheduled Tribecandidates covered in the relevant seniority list within the total number of such vu"-"i", uguirrriwhich the promotions are to be made, shail be considered in the order 
"f 

th"i; g;;;i;;;;;;
1n9 

il !he-yr'e not judged unfit, they sha be promoted. If the number of scheduled caste /Scheduled rribe candidates found fit within the range of actual vacancies is ress trra' tir"number of vacancies reserved for them, additional Schediled caste / Schedured r,ibe ";t;;;to the extent required shall be located by going down the seniority list, provided they ;;6;i;
and found fit for appointment.
Note l: In^order 

!o -ensure 
proper implementation of reservation of vacancies for Scheduledcastes and Scheduled_ Tribes in promotion, number ofvacancies should be assessed u, u""*u,"iy

as possible. Purely short term vacancies should not be taken into account for this pu.pos"; no"should any additibn be made to cover unforeseen vacancies. Ailhe same time, it i, n"""r.u.y ioensure that the number of vacancies is not reduced. All clear vacancles arising due to death,
Ttll:-*l .3ig111io" and long term promotion of incumbents from one posVgrade to a higherposv grade should be taken into ac,count while fixing the number of vacancies 

"ia 
trr. 

",rrit"? "ireserved vacancies for Scheduled Castes and Scheduled Tribes.
Note 2: Since appointment to Serection Grade also constitutes promotion, the appropriate ordersrelating to reservation/concessions for Scheduled castes and 'scheduled rribes'-;;;;;;r,
made by 'selection' or on the basis of 

_. 
seniority suU.le"i io fitness, would dpry ;; flrt;appointment to the selection Grade according as suctr appointnen* are made on the basis of'selection' or 'seniority subject to fitness.' - '.'

Note 3:. whire constituting the Departnental promotion commlttee, mstructions regardingnomination ofSC/ST officers on the Dpc, as issued from time to time, shourd be followed.

34'1 If sufficient number of SC/ST candidates fit for promotion agarnst reserved vacancies arenot available, such vacancies may be dereserved as per prescrib-ed pro"edr,re ;;il ;;candidates of other communities.

34'2 If sufficient number of SC/ST candidates fit for promotion agarnst reserved vacancies arenot available and such vacancies can also not be dereserved for reaions tit" norr-auaituuiiity oicandidates of other categories to fill up the posts etc., the vacancies shall not be filled and wi[

(iiD

(iv)

J.).

34.
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remain unfllled until the next recruitment year' These vacancies will be treated as "backlog

vacancies."

34.3 In the subsequent recruitment year when recruihnent is made for the vacancies-of-that

v". t""if"J,ft" cunent vacancies), the backlog vacancies of SCs and STs will also be filled up'

keeping the current vacancres urd itte bucktog uacancies of SCs and STs as two distinct groups'

of the current vacancres, not more than 5 0%o Jf the vacancies shall be reserved. However, all the

;"il;-;;;"t"; reserved for SCs and STs will be filled up by _candidates 
belonging to the

""r""ti"a 
category without any restriction whatsoever as they belong to distinct group ot

backlog vacancies.

35.
Recruitment:

Where recruitment to a grade is made both by promotion and direct recruitment i'e'

where separate quota for p.o.oiion and direct recruitment are prescribed i1 jh9 \ecruitment
ii"r"i ,"i"*"a iacancies'falling in the promotion quota which cannot be filled due to non-

""rlf*li 
y of eligible p".sorr, 

"b"lotging t9 -S9|ST 
in the feeder cadre may be temporarily

diverted to the diect recruitment quoti aid filled by recruitment of candidates belonging to SC

;; Si, ", 
the case may be, in accordance with tire provisions relating to direct recruitment

;;;;.J in the Recruitment Rules. In the subsequent year(s) when reserved vacancies in the

air""i.""-itto"nt quota become available they may be diverted to the promotion quota to make

;;'-i-;;;"r"Ls diverted earlier and nlia tom SC/ST candidates in the feeder cadre who

"itgh, 
by'il;;;o." .iigiur. ro. promotion. This. involves relaxation of the Recruihnent Rules.

The Ministries/Departments may tir"m."lu", exercise the power of relaxation subject to approval

of UPSC, wherever necessary.

36. Safesuards asainst Sunersession of SC/ST Candidates:

36.linpostsfilledbypromotion(byselection-oron'the.basisofsenioritysubjecttofitness)
wherever the orders regarding ,.."*ution apply the following,procedure should be observed by

tfr"'"pp"l"tirg authoriies, iri regard to casii where eligible Scheduled Caste/Scheduled Tribe

"-ala*"., 
th-ough available, are not appointed/selected for the reserved as well as urneserved

vacancies:

(a) In promotions to Group A and within Group A - Such cases should be submitted

to ih" Minist"r, Minister of State'Deputy Minister concemed' as the case may be'

O) In promotion to Group B and within Group.B - Such cases should be reported to

th" Mirri.t..A4inistei of State/Deputy Minister concemed' as the case may be'

within a period ofone rnonth ofthe finalisation ofthe select list'

. (c) In promotron to and in Group C and within Group D - Such cases 
-should. 

be

,"po,t"dtotheHeadoftheDepartment,ifthe-appointingauthorityislowerthan
the level of the Head of the Department, and 'rhere the Head of the Department ts

himself the appointing authority, to the Secretary of the administrative

Ministry/DeParhnent'

36.2 In regard to promotions by selection ftom Group A post to a Group A post which-carries

un' ,rtti-ut. 
"rut-y of Rs. 18,3d0 (pre-revised) or leis, 

-cases 
where the Scheduled Caste /

Scheduled Tribe candidates availablJ within the number of vacancies for which the select list is

dru*n ure ,rot s"lected, should be submitted to the Minister / Minister of State / Deputy Minister

concemed, as the case maY be.
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37..

According to the instruction contained in the Ministry of Home Affairs office
Memorandum No.39l3/59-Estt.(A) dated the 31s! August, 1960 in case of persons where the
findings of the Department promotion committee ari kept in sealed covei be"uuse trrey ar"
under suspension or vigilance 

:nguilg_. are pending against them, a vacancy should be kept
reserved for them and it should be filled only on officiating basis till the finalization of the
departmental proceedings. If the_officer is completely exo]rerated -a tr," 

"r,u.!". Lr"ri"J
against him are proved to be wholly unjustified tiren he shourd be promoted there"after to the
vacarcy which had been filled on an officiating basis and which was reserved tbr him. In such
cases, the junior most officer officiating in the grade i.e. the officer occupying the lowest
position in the panel is reverted. where such rwersion becomes necessary, the reversions
should be made in such a manner that the total number of SC/ST candidaies in the cadre
appointed by reservation is not reduced below the reservation prescribed for them.

38. Dereservation:

38'l A vacancy reserved for SCs or STs or oBCs cannot be filred by a candidate other than an
SC. or ST or OBC candidate, as the- case may be, as long as the vacancy is reserved. Ho*;, ;
reserved vacancy may be declared unreserved by fo Jwing the procedwe of dereservation as
given below:

38.2 Dereservation in case of Direct Recruitment

38.2.1 rhere is a general ban on dereservation of reserved vacancres in case of direct
recruitment. However, in rare and exceptional cases when a vacancy in a Group .al ,"iil
camrot be allowed to remaia vacant in public interest, the administrative Ir.li"i.t in"p".t ""imay prepare a proposal for dereservation ofthe vacancy giving following information:

(D Designation ofthe post;
(iD Pay scale ofthe post;
(iii) Name ofthe service to which the post belongs;(iv) Duties and responsibilities attached to the nost:(v) Educational and other qualifications prescribed for the post;(vi) Efforts made to fill up the nost:
lvii) Reasons why il cannot be illowed to remain vacant:

' (viii) Justification for dereservation; and
(ix) Any other relevant information.

38.2.2 The administrative Ministry shall consult the National commission for Scheduled
Castes in respect of vacancy reserved for SCs , the National Commission for Sctreduled Tribes inrespect of vacancy reserved for STs and the National commission for Backward cr".r* i,'r€spect of vacancy reserved for oBCs. After obtaining the comments of the concemed
commission, the adminishative Ministry/Departrnent shall place the proporut utong*ilh ti"commission's comments before a_ commiftee comprising of the Secretaries in the Depalrtment of
l9I9*"! and Training, the Ministry of Soiial justice and f.po*.._.rrt, unJ th.
Ministry,/Department under which the recruitment is to be made fir consideration andrecommendation. The recommendation of the committee shall be placed before the Minister in
charge of the Department of Personnel and Training for taking a final decision. If dereservation
ofthe vacancy is approved, it can be filled as an unreserved vaianclr.



38.3 Dereservation in case ofPromotion

38.3.1. In case of promotioru if suffrcient rumb::^::"t:1:i""ilX:::5:J'ftttt::Ttlft
ueut,,,"."*.a u**:i:: 1f ::' i;3fil?.t"1":::fffi'.fi:i; d#;il;;; tr'" ."."*"4

;il*l{'i;t:fflii;T"Jl'i"J;Jl""t;;d;;il;uJ'r'.rinr't'i"' and Departments subject to

the. following conditions;

(1) no candidate belonging to the category 
^for^which 

the vacancy is resewed is

available *ithi;'A;;;" of considiration or.extended zone of consideratron

or eligible ;i';;#tion"; irt" r""a"t cadre(s) specified in the relevant

service / recruitment rules / orders;

/ii) ' the Droposal ioiJi""-utlo" ttas been seen and concurred in by the Liaison

Offrceiof the Ministry / Department:

(iii) tt" ptopotur f#?tt;'J;til is agreed to at a level not lower than that of

loi"t se"r"tafriJirt" c"t""*-""i-;f India' in the administrative Ministry i

Department(Proper)concemed; ano 
.,

(iu) in the event Jf di'ug""*tnt between the-appointine authority and the Liaison

officer, the ;j"::';:filil;ment of Peiionnet & Training is obtained'

38.3.2. Before taking a dectsion to dereserve a vacancy under the delegated powers' the

administrative Ministry / Deparhnent shan prepare a proposal in the proforma given in the

Annexure-Vl and send -" ";;'th"t";i;Jh 1" 
*t" o--i11Eent of Perionnel & Training and

the National Commission tOr iiireduled Castes in respect of vacancies reserved for SCs and to

the National Commission for S;h;il;;Tdb;;io r"sp"ct.of uuc-cies reserved for STs' After

sending the proposal, ttre l'arn1s";l;;u#t"f trturi *uit for a neriod of atleast two weeks for

the comments of the oeparill;?;il;"1& trainins'and the concemed National

Commission. If 
"o "otrn""t' 

"'J 
t"""it'"a fto- ttt" PeP?lm:ni 

of Personnel & Training or the

concemed commission *itrt- t*o *""t , the administrative Ministry / Department may

presume that tlre DOpf o' m"'iotti""t"JNuiionut Cot-itsion- as the case may be' do not have

"",v"i"'-"',.i"r",*aH;",Si;ffit*l;*lf:*';::T::!i:il::%?r,*::ili
*i.Y'HK:i::ilTH;1'J:: ;::il:;:';ffi "'i"*i;*'a 

wh.e taking a dec ision in the

maner.

38.3.3. While sending the copy ofthe proposal to the Commissions / Department ofPersonnel &

Training, it should be "n."."J,il","i"tni5n'"r"ii 
p."r".-. duly filled in is signed by an officer

of the rank ofUnder Secretary or about io the administrative Ministry i Department'

38.3.4. The Attached / Subordinate Offices etc should not send the proposal direct to the

Department of Personnel ""d"T#;;';;irt! 9"*"Jt"o,1"tional 
commission' Thev should

send the proposal to tfre aOmi-nistrativJMinistry/ Oepartment who will examine ihe proposal and

send it to the Departrntot o' pJ"li't"i unJi*it"ti"g lna to the concerned National Commission'

39. Provisions in Recruitment Rutes/Requlations for Examination:

39.1 The recruitment rules in respect of all services/posts within the purview of the reservation

orders should cbntaln a separate de on the following lines:-

..Savings: Nothing in these rules shall affect reservations, relaxation of age-limit

and other 
"oo""t"ont"lo"'olO 

io-il" ptouiatO for Scheduled Castes' Scheduled

Tribes, other B""#-d';l;;'' p"itottt with Disabilities and other special
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